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    POSITION DESCRIPTION: 

 

 

 ACCOUNTABLE TO: 

 

        

            FLSA STATUS: 

 

       DATE ADOPTED: 

          DATE REVISED:                 

   

ENVIRONMENTAL    

SERVICES  

REPRESENTATIVE 

CLINIC MANAGER 

 

NON-EXEMPT 

 

06/15/2020 

  

 

 
 
  

POSITION SUMMARY: 

 

The Environmental Services Representative plays a key role in the day-to-day flow of the clinic of SLO Eye 

Associates by thoroughly and continuously cleaning and disinfecting all patient and common areas 

throughout the day. May assist in general clerical duties as assigned.  
 
POSITION QUALIFICATIONS:  
 

1. Carefully follows all health and safety policies and procedures as well as State and 

Federal safety guidelines. 

2. Adheres to patient confidentially and privacy rules 

3. Demonstrates helpful and considerate behavior when interacting with patients and 

coworkers. 

4. Safely uses cleaning equipment and chemicals per manufacturers’ guidelines. 
 

ESSENTIAL PHYSICAL AND COGNITIVE FUNCTIONS: 

 
1. Ability to sustain sitting or standing positions for prolonged time periods. 

2. Ability to alternate sitting, standing, and walking positions throughout the day. 

3. Must be able to bend, reach, stand or sit for extended periods of time. 
4. Must be able to work around cleaning fluids for their entire shift. 
5. Ability to lift up to 25 pounds without assistance and to cognitively employ sound judgment to 

request assistance when lifting / moving items that may otherwise cause personal injury. 

 

 

OSHA RISK CATEGORY:  

 

CATEGORY I: “The normal work routine involves tasks that involve exposure to blood, body 

fluids or tissue.  

All procedures or other job-related tasks that involve an inherent potential for mucous membrane or skin 

contact with blood, body fluid or tissues, or a potential for spills or splashes of them are CATEGORY I 

tasks. Use of appropriate protective measures are required for every employee engaged in CATEGORY I 

tasks. 
 

DUTIES AND RESPONSIBILITIES 

1. Primary responsibilities include cleaning and disinfecting all areas within a room that may 

have come in contact with patients and/or staff members, such as chairs, medical and office 

equipment, light switches, door knobs, desks, counter tops and patient restrooms. 
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2. When time allows, cleaning and disinfecting other areas of the office as assigned. 

3. Maintain efficient and safe use of housekeeping instrumentation and solutions per 

manufacturer guidelines. 

4. Uses Personal Protective Equipment per manufacturer’s guidance.  

5. Must have demonstrated ability to successfully work with physicians and office personnel. 

6. May assist in general clerical duties, such as filing patient charts. 

7. Completes other assignments and duties as determined by the Supervisor. 

 
 

  

REVIEW OF JOB DESCRIPTION:  

 

I acknowledge that this job description, Environmental Services Representative, has been reviewed with me; 

I understand its contents and the expectations inherent in these job functions.  I understand that my 

employment can be terminated at any time, with or without cause, and with or without notice; at the option 

of either SLO Eye Associates or me and that the results of an evaluation of this job description do not alter 

or modify this employment policy.  I also understand and agree that SLO Eye Associates retains the right to 

demote, transfer, change my job duties, and change my compensation at any time with or without notice and 

with or without cause in its sole discretion. 

 

I have read and understand my job description. I can perform the essential functions of the job. 

 

 

_______________ __________________________   ________________________________ 

Date   Employee Signature     Full Name (printed) 

        

 

________________ ________________________       _________________________________                         

Date   Human Resources Signature    Full Name (printed)   

   


